
Control Measures for Full Opening of UCS Bolton – 7th June 2021 

Most recent updates are highlighted in blue 

Recent updates from the DfE, highlight the only significant change in operation being the announcement that 

from Monday 17th May 2021, face coverings would no longer be needed in classrooms - 

https://www.gov.uk/government/publications/face-coverings-in-education  

However due to the situation in Bolton, the Local Authority has advised all schools to maintain their current 

practices for the use of face coverings  - All staff and students are  still expected to wear face masks in 

corridors, classrooms and communal areas, where 2m social distancing procedures cannot be followed. 

Students wearing yellow lanyards are those students who are exempt.  You should be aware that we cannot 

force students to wear masks during all these times, however, for the safety of all we should do all we can to 

actively encourage the wearing of masks.  The school should be receiving additional masks to ensure that all 

staff and students have access to a mask during the school day.   

UCS Bolton will adhere strictly to the monitoring and reporting of either suspected or confirmed cases of 

Covid-19.  However, due to the nature of the school building, the year groups being taught, and staffing 

timetable limitations – the following control measures will take place as per these statements in the guidance. 

 Minimising contacts and mixing between people reduces transmission of coronavirus (COVID-19). 
Schools must do everything possible to minimise contacts and mixing while delivering a broad and 
balanced curriculum.  

 The overarching principle to apply is reducing the number of contacts between children and staff. This 
can be achieved through keeping groups separate (in ‘bubbles’) and through maintaining distance 
between individuals.  Students will be directed straight to bubbles (form/year groups) upon arrival at 
school.  

 Face coverings should only be removed when sat down in the bistro, and when outside, and for staff 
when working alone in a room.  Staff should please remember to be wearing masks when in close 
proximity to other staff, to help ensure the 100% safety protocols are being followed – see control 
measures for groups later in this document. 

 

Furthermore, limitations also occur with respect to the management of the following statements: 

 Consistent groups reduce the risk of transmission by limiting the number of pupils and staff in contact 
with each other to only those within the group.  

 Maintaining distinct groups or ‘bubbles’ that will only mix briefly and be wearing masks at these points 
-  makes it quicker and easier in the event of a positive case to identify those who may need to self-
isolate, and keep that number as small as possible. 

 The use of seating plans and transport/socialising information can also be used to identify ‘groups’ 

 This will help support minimising the number of students who need to isolate. 

 Student not being held in the Bistro area of school prior to the start of the school day.  Form tutors will 
be available in form rooms from 8:35am to supervise independent study within form groups. 

 

Due to the following (unavoidable) circumstances, the maintaining of distinct ‘groups’ or ‘bubbles’ will be 

challenging to ensure throughout the whole school day.  For example: 

1. Mixing of year groups/students before and after school in transit 

https://www.gov.uk/government/publications/face-coverings-in-education


2. Lunchtimes where a whole year group ‘bubbles’ can occur – this will still involve the mixing of 

classes/form groups 

3. KS4 and KS5 options groups – will be different groups of students when compared with core subject 

classes 

4. Student support/intervention groups to support both SEND and Mental Health and Well-being. 

Therefore, in practice, a risk assessment policy for UCS Bolton from September 2020 will be based on a system 

of ‘Control Levels’ for each group of students, as well as staff.  This will aim to ensure that the school is ‘Covid-

secure’ with respect to the application of procedures to reduce risk, and to ensure that monitoring and 

reporting procedures are in place. 

There has been further information on how schools and colleges manage suspected cases of Covid-19 and Full 

details are with the latest update (1st October 2020). Due to high demand, the supply of home test kits in 

school is provided for staff/students who exhibit one of the three main symptoms: 

1. High temperature (fever) 

2. Loss of smell or taste 

3. Continuous cough 

It must be remembered though that with increase in age, there is statistical evidence to show that these 

symptoms may not be shown by someone with Covid-19.  Staff need to be vigilant also for symptoms like 

fatigue, sore throat, and diarrhoea – any health condition that seems unusual for the person.  Staff/students 

may be asked to isolate and source a test elsewhere if exhibiting these ‘other’ symptoms. 

Also, due to the recent isolation of several of the bubbles, new procedures will be implemented to years 9 and 

10, and Year 11 to become two isolated bubbles where full covid-secure measures are difficult to fully monitor 

– e.g. breaks and lunchtimes. This is updated for the beginning of the Spring Term 2021 – see section on 

Procedures for Arrival at School and SEGREGATED ENTRY – to now commence from after February half-term. 

A summary of the key relevant points is summarised below: 

Procedures in case of positive testing for Covid19: 

Key statements from the DfE guidelines… 

 If anyone in the school becomes unwell with a new and persistent cough or a high temperature, or has a loss of 

or change in, their normal sense of taste or smell (anosmia), they must be sent home and advised to 

follow guidance for households with possible or confirmed coronavirus (COVID-19) infection, which sets out that 

they should self-isolate for at least 10 days and should arrange to have a test to see if they have coronavirus 

(COVID-19). 

 

 Any members of staff who have helped someone with symptoms and any pupils who have been in close contact 

with them do not need to go home to self-isolate unless they develop symptoms themselves (in which case, they 

should arrange a test) or if the symptomatic person subsequently tests positive or they have been requested to 

do so by NHS Test and Trace. 

 

 All teachers and other staff can operate across different classes and year groups in order to facilitate the 

delivery of the school timetable. This will be particularly important for secondary schools. Where staff need to 

move between classes and year groups, they should try and keep their distance from pupils and other staff as 

much as they can, ideally 2 metres from other adults.  In particular, they should avoid close face to face contact 

and minimise time spent within 1 metre of anyone. Similarly, it will not be possible when working with many 
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pupils who have complex needs or who need close contact care. These pupils’ educational and care support 

should be provided as normal. 

 Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests can be booked online 
through the NHS testing and tracing for coronavirus website, or ordered by telephone via NHS 119 for those 
without access to the internet. Essential workers, which includes anyone involved in education or childcare, 
have priority access to testing.   

 Schools must take swift action when they become aware that someone who has attended has tested positive for 
coronavirus (COVID-19). Schools should contact the local health protection team. This team will also contact 
schools directly if they become aware that someone who has tested positive for coronavirus (COVID-19) 
attended the school – as identified by NHS Test and Trace. 

o Greater Manchester HPT 

Public Health England North West 
2nd Floor 
3 Piccadilly Place 
London Road 
Manchester 
M1 3BN 
EmailGmanchpu@phe.gov.uk; PHE.gmhpt@nhs.net 
Telephone0344 225 0562 (option 3) 
Out of hours advice0151 434 4819 
 

 The health protection team will carry out a rapid risk assessment to confirm who has been in close contact with 
the person during the period that they were infectious, and ensure they are asked to self-isolate. 

 The health protection team will work with schools in this situation to guide them through the actions they need 
to take. Based on the advice from the health protection team, schools must send home those people who have 
been in close contact with the person who has tested positive, advising them to self-isolate for 14 days (to 
change to 10 days from Monday 14th December 2020) since they were last in close contact with that person 
when they were infectious.  

 The health protection team will provide definitive advice on who must be sent home. To support them in doing 
so, we recommend schools keep a record of pupils and staff in each group, and any close contact that takes 
places between children and staff in different group. 

 If schools have two or more confirmed cases within 14 days, or an overall rise in sickness absence where 
coronavirus (COVID-19) is suspected, they may have an outbreak and must continue to work with their local 
health protection team who will be able to advise if additional action is required. 

 

Procedures for the mass testing of students (using Lateral Flow Tests) are now in place and additional risk 

assessment for this is attached at the end of the risk assessment document. Students and staff are now asked 

to complete a LFT on Wednesday and Sunday evening and report the result on both the school and 

government reporting websites. 
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Specific Control Measures for Groups: 

With the guidelines suggesting a priority towards the distancing between students and staff, the aim will be to 

ensure 100% control of staff behaviours and potential transmission opportunities. This control % will reduce 

per year group due to the issues (1-4) noted above.  

Group Control Measures (Opportunity for control reduces down the list) 

Staff  All staff to attend school from September 2020 (8th March 
2021) as per their timetable.  All staff to familiarise 
themselves with updated school policy amendments linked 
to Covid-19 – Health and Safety (including fire and 
lockdown), Behaviour, Safeguarding, and Teaching and 
Learning; as well as the updated School Risk Assessment 
document. 

 Any staff member who identifies themselves as ‘extremely 
high risk’ will have their return discussed individually, and an 
individual risk assessment procedure carried out if necessary.  
This should also be reviewed and updated with respect to 
latest guidelines, especially linked to pregnancy. 

 Procedures will be in place with respect to the monitoring 
and reporting of any staff or student member showing 
potential symptoms of Covid-19*.  Staff should send an email 
to reception reporting about the individual(s) and either a 
member of SLT or a Trained First Aider will attend as soon as 
possible. 

 All staff will receive a weekly update and reminder regards 
Covid-19 procedures – especially with regards to potential 
changes in guidelines. 

 Staff reminded of the importance of following the guidelines 
in light of recent isolation group. All staff to ensure highest 
levels of personal hygiene and sanitation during the school 
day, as well as maintaining 2m social distancing with all other 
persons, where possible.  Staff to sanitise on entry to the 
building and when entering any rooms within the building.   

 Staff continue to lead by example by the wearing of a face 
mask in communal areas and during meetings, classrooms, 
and along corridors (except when eating or alone in a room) 

 Face masks can be either plain or patterned but must not be 
of a design that may bring offence. 

 Staff will have a single, discrete teaching room/environment, 
with sole use of the ‘work’ computer/board in that room, 
during each teaching day.  Staff must not share any 
equipment with others.  Office areas may be occupied by 
more than one person, as long as social distancing guidelines 
can be followed.  Any computers or equipment in these 
office spaces, that may be shared, should be cleaned after 
every use. 

 Staff must ensure that all students, at any time, sanitise 
hands when either leaving or entering their classroom. 



 Staff should aim to, where possible, organise their teaching 
spaces so that they may be 2m socially distant from others.  
Where this is not always possible, staff will aim to spend as 
minimum an amount of time less than 2m away – always 
avoiding direct contact.  As much as possible doors to 
classrooms should be left open, and windows opened to 
maximise ventilation. 

 Staff should aim to plan lessons that incorporate 
opportunities for remote feedback and assessment. This can 
involve the developing use of the iPad technology and virtual 
learning platforms, or, where books/paper is used, ensuring 
that an appropriate time (48 hours) is left for the 
books/paper to become ‘clean’ and then marked. 

 A one-way system is in place, where possible, to aid with the 
safe movement around the building and to prevent, as far as 
possible, people ‘crossing’ in corridors and on the stairs.  The 
one-way system will be for everyone in the school building, 
including staff, and must be adhered to during lesson cross-
over times, breaks and lunchtimes.  In those areas where a 
one-way system is not possible, people are to keep to the left 
in direction of movement.   

 The one-way system does not need to be followed by staff 
during either an emergency/safeguarding or first-aid 
incident.  Whilst lessons are taking place staff may use 
‘common-sense’ in their application of the system. 

 Staff should aim to avoid using shared kitchens and food 
preparation areas.  If staff do use these facilities then it is 
vital that staff sanitise thoroughly whilst using them and 
ensure that any dirty plates, cups etc. are washed by 
themselves and not left out. Staff should not prepare food or 
drinks for other staff. Shared water fountains will be out of 
use so staff need to be prepare adequately regards drinks 
and drinking water. 

 All visiting staff, e.g. supply staff, must be fully briefed on 
arrival, of the Covid-19 procedures in place.   

 

KS3 – Year 7  In preparation for the return to school on 8th March, 
parents/carers will be contacted with respect to specific 
guidelines (Health and Safety, Behaviour, and Teaching and 
Learning) linked to Covid-19.  They will be asked to share this 
information with their children – to begin the process of 
familiarity of the guidelines for these students. 

 Students will be reminded, where possible, to socially 
distance when travelling to and from school, and to try and 
avoid ‘mixing’ with students from other year groups. 

 When students do greet each other they will be asked to use 
the ‘touching elbows’ greeting rather than shake hands. 



 Every time a student enters the building (before or during 
school) they will be expected to sanitise. 

 Students will be expected to sanitise every time they enter or 
leave a room. 

 Students will be expected to bring their own face mask to 
school.  They will be expected to wear this mask in corridors 
and communal areas, except when eating.  Students are 
asked to also bring in a spare mask in case the first one is 
either damaged or lost. 

 Face masks can be either plain or patterned but must not be 
of a design that may bring offence. It is also recommended 
that students have a bag or case that the mask can be stored 
in when not being used. 

 Students will remain in the same teaching/form group 
throughout the whole teaching day.  At the beginning of 
every day they will be reminded of the procedures in place to 
reduce risk of transmission of Covid-19.  This will include: 

o When and where to sanitise 
o Movement around the building – following the one 

way system, and keeping to the left in two-way areas. 
o Arrangements at break and lunchtime – this will be 

the part of the school day when some ‘mixing’ of 
teaching groups will be inevitable, therefore reducing 
the opportunity for control slightly. 

o ‘Catch it, bin it, kill it’ with respect to 
sneezing/coughing 

o Not to share equipment, and be correctly equipped 
every day 

 Students will be expected to wear the school uniform, except 
on days when they have PE.  On these days students will be 
expected to wear school PE Kit to avoid the need for 
changing during the day. 

 Additional information about the day structure related to this 
key stage group can be found later in this document.  
Students will, where possible, remain in their key stage 
‘bubble’, adhering to the one way system that will be applied 
during this time, to reduce ‘mixing’. 

 Students will not congregate in the Bistro at the start of the 
school day, instead they will be directed straight to their 
form room to minimise potential contact and transmission.  

KS4 – Years 9-11  In preparation for the return to school on 8th March, 
parents/carers will be contacted with respect to specific 
guidelines (Health and Safety, Behaviour, and Teaching and 
Learning) linked to Covid-19.  They will be asked to share this 
information with their children – to begin the process of 
familiarity of the guidelines for these students. 



 Students will be reminded, where possible, to socially 
distance when travelling to and from school, and to try and 
avoid ‘mixing’ with students from other year groups. 

 When students do greet each other they will be asked to use 
the ‘touching elbows’ greeting rather than shake hands. 

 Every time a student enters the building (before or during 
school) they will be expected to sanitise. 

 Students will be expected to sanitise every time they enter or 
leave a room. 

 Students will be expected to bring their own face mask to 
school.  They will be expected to wear this mask in corridors 
and communal areas, except when eating.  Students are 
asked to also bring in a spare mask in case the first one is 
either damaged or lost. 

 Face masks can be either plain or patterned but must not be 
of a design that may bring offence.  It is also recommended 
that students have a bag or case that the mask can be stored 
in when not being used. 

 Students will need to provide a ‘proof of exemption’ 
document if they exempt from the face mask regulations. 

 Students will need to provide a ‘proof of exemption’ 
document if they exempt from the face mask regulations. 

 Due to ‘options’ subjects, there will be times when ‘mixing’ 
of students between teaching groups will occur.  This will 
also occur during breaks and lunchtimes.  With strict 
sanitising procedures in place, this will help reduce this risk. 

 At the beginning of every day they will be reminded of the 
procedures in place to reduce risk of transmission of Covid-
19.  This will include: 

o When and where to sanitise 
o Movement around the building – following the one 

way system, and keeping to the left in two-way areas. 
o Arrangements at break and lunchtime 
o ‘Catch it, bin it, kill it’ with respect to 

sneezing/coughing 
o Not to share equipment, and be correctly equipped 

every day 

 Students will be expected to wear the school uniform, except 
on days when they have PE.  On these days students will be 
expected to wear school PE Kit to avoid the need for 
changing during the day. 

 Additional information about the day structure related to this 
key stage group can be found later in this document.  
Students will, where possible, remain in their key stage 
‘bubble’, adhering to the one way system that will be applied 
during this time, to reduce ‘mixing’. 



 Students will not congregate in the Bistro at the start of the 
school day, instead they will be directed straight to their 
form room to minimise potential contact and transmission. 

KS5 – Years 12-13  In preparation for the return to school on 8th March, 
parents/carers will be contacted with respect to specific 
guidelines (Health and Safety, Behaviour, and Teaching and 
Learning) linked to Covid-19.  They will be asked to share this 
information with their children – to begin the process of 
familiarity of the guidelines for these students. 

 Students will be reminded, where possible, to socially 
distance when travelling to and from school, and to try and 
avoid ‘mixing’ with students from other year groups. 

 When students do greet each other they will be asked to use 
the ‘touching elbows’ greeting rather than shake hands. 

 Every time a student enters the building (before or during 
school) they will be expected to sanitise. 

 Students will be expected to sanitise every time they enter or 
leave a room. 

 Students will be expected to bring their own face mask to 
school.  They will be expected to wear this mask in corridors 
and communal areas, except when eating.  Students are 
asked to also bring in a spare mask in case the first one is 
either damaged or lost. 

 Face masks can be either plain or patterned but must not be 
of a design that may bring offence. It is also recommended 
that students have a bag or case that the mask can be stored 
in when not being used. 

 Students will need to provide a ‘proof of exemption’ 
document if they exempt from the face mask regulations. 

 Due to ‘options’ subjects, there will be times when ‘mixing’ 
of students between teaching groups will occur.  This will 
also occur during breaks and lunchtimes.  With strict 
sanitising procedures in place, this will help reduce this risk. 

 Following a discussion as to whether during ‘study sessions’ 
students may leave the school building and work remotely 
from home, or may work in the SLZ – respecting social 
distancing guidelines – it has been agreed that there will be a 
trial period. The computers in the SLZ will be prioritised for 
Year 13 in the first instance, and computers will be allocated 
to students – they must still be cleaned after use.  Cleaning 
wipes will be made available in the SLZ.  Students are also 
reminded when food and drink is consumed in the SLZ 
(lunchtimes) it MUST be away from computers.  KS5 students 
will be allowed to purchase food (take-away only) outside of 
college but must adhere to local lockdown guidelines. 

 At the beginning of every day they will be reminded of the 
procedures in place to reduce risk of transmission of Covid-
19.  This will include: 



o When and where to sanitise 
o Movement around the building – following the one 

way system, and keeping to the left in two-way areas. 
o Arrangements at break and lunchtime – this is still to 

be confirmed with respect to KS5 students being 
allowed off site. As long as students sanitise on entry 
and exit to the building, then this will help reduce the 
risk. Students should provide details of where they are 
going, if they plan to return into school – to help with 
trace and trace if a KS5 student tests positive at any 
time. 

o ‘Catch it, bin it, kill it’ with respect to 
sneezing/coughing 

o Not to share equipment, and be correctly equipped 
every day 

 Additional information about the day structure related to this 
key stage group can be found later in this document.  
Students will, where possible, remain in their key stage 
‘bubble’, adhering to the one-way system that will be applied 
during this time, to reduce ‘mixing’. 

 Students will not congregate in the Bistro at the start of the 
school day, instead they will be directed straight to their 
form room to minimise potential contact and transmission. 

 

*Procedures for Arrival at School (as from Tuesday 9th March 2021): 

1. On entry to the school site all staff, student and visitors should be asked ‘how they are feeling?’ and is 

everyone in their household well?’  This will be the first step of monitoring potential ‘positive’ cases. 

2. Dependent on their key stage students will be directed to their form room from 8:35am. SLT, and those 

staff without a form will monitor both entry into the school, and also be positioned on the main stairwell to 

ensure that students are wearing masks on the way to form rooms (due to the mixing of bubbles on the way 

to form). 

3. Form tutor to then remind students of the daily routines –  

 Sanitise on entry and exit from all rooms. 

 Obey signs around the school and follow designated one way systems and ‘keep left’ on 

shared corridor spaces. 

 Students should have all their own equipment and food/drink for the day.  There should 

be no sharing of anything. 

 If a student feels that they may cough or sneeze then they should make use of the 

provided tissues found in classrooms and around the school – Catch it, Bin it, Kill it. 

 Where possible avoid face to face contact with others and try to keep social distanced. 

 At lunchtime students should sit 3 to rectangular tables and 4 to round tables. 

The school timetable will be followed as per normal with regards lesson times, with the only exception being a 

slight change to the lunch times. As there is a focus on sanitising on exit and entry to classrooms, every 



classroom will have a sanitising station by the door.  Staff will also arrange their classrooms to maximise the 

number of students who are able to ‘face forward’ and create a ‘staff-only’ zone at the front of the classroom.   

There will, therefore, need to be a change to the starts and end of lessons with respect to hygiene and 

sanitising.  At the start of each lesson, time should be given to allow students to wipe down their work area 

and chair back with paper towel and sanitiser. Students should be able to engage in a “Do it now” starter task 

organised at the very beginning of lessons whilst sanitising takes place.  At the end of the lesson, as students 

are dismissed, the teacher should sanitise and re-organise the classroom sanitising station ready for the next 

class. 

It is also very important that students are correctly equipped for all subjects. Students should attend every 

lesson with their iPad, which should be fully charged in the mornings.  As per the risk assessment document 

certain subjects will enforce changes to teaching and learning, e.g. science practical’s will need to be in the 

form of demonstrations.  However, in subjects like Maths, specialised equipment will still be required in some 

lessons.  There are a number of possible solutions to the issue of students not having the correct equipment, 

and to reduce the sharing risk: 

1. A change in the sequencing of the curriculum to topics in the Autumn Term that do not require 

specialist equipment 

2. Individual subject areas to create a ‘sharing/lending pattern’ for specialist equipment.  This may be 

specific sets of equipment for classes that can be rotated on a 72-hour rota to ensure they are clean.  

This may also be subject staff lending equipment on a lesson-by-lesson basis and sanitising it during the 

class changes/sanitising time. 

Students will enter the building via different entrances to allow segregation of Key Stages before moving to 

form time and lesson 1.  A priority each day in form time will be the daily reminder about sanitation and social 

distancing measures. 

All students will have morning and afternoon breaks at the same time but in specific areas of the school 

(updated for this term).  Students will not be able to purchase food and drink at these times, and water 

fountains will be out of use at all times.  Students must ensure that they bring any refreshments they require 

at these times with them in their school bag.  They must not share food and drink with other students – can 

this be reminded to students on their return.   

A ’normal’ canteen service will be available at lunchtime.  Seats in the Bistro have been marked to help space 

out those students who are eating to help remind them not to be sat directly face to face when eating. 

Students will make use of the nearest toilet areas at these times. 

Concerning student support in lessons, it is likely that support staff will be allocated into key stage groups.  

This will allow some movement of support between classes within the key stage.  Support staff may wish to 

ask for a student to be given support outside of the classroom – in a breakout space – to allow a greater level 

of support. 

Segregated entry: 
Bubble 1 (KS3) arrive from 8.30am and enter via Bistro doors – sanitise – go to canteen side of Bistro, and then to form 

at 8.45am 

Bubble 2 (9s and 10s) arrive from 8.30am and enter via central doors – sanitise – go to opposite side of Bistro to KS3, 

and then to form @8.45am for daily reminder, then to Lesson 1  



Bubble 3 (11s) arrive from 8.30am and enter via central doors – sanitise – and go to either C53 (MHO form) or C54 

(JWI), and then to form @8.45am for daily reminder, then to Lesson 1 

Bubble 4 (KS5) arrive from 8.30am and enter via SLZ doors – sanitise – independent study then to form @8.45am for 

daily reminder, then to Lesson 1 

Lesson 1 and 2 + break. 
Session start:   9.00am 

Session end: 10.55am 

 Bubble 1 (KS3) Bubble 2 (9/10s)) Bubble 3 (11s) Bubble 4 (KS5) 

9.00 - 9.50 Lesson 1 Lesson 1 Lesson 1 Lesson 1 

9.50 – 10.40 Lesson 2 Lesson 2 Lesson 2 Lesson 2 

10.40 – 10.55 Break in Canteen Break in Bistro Break in C53/54 Break in SLZ 

 

Lesson 3 and 4 + lunch and form – see additional notes on lunchtime below 
Session start: 10.55am 

Session end: 1.35pm 

 Bubble 1 (KS3) Bubble 2 (9/10s) Bubble 3 (11s) Bubble 4 (KS5) 

10.55 – 11.45 Lesson 3 Lesson 3 Lesson 3 Lesson 3 

11.45 – 12.35 Lesson 4 Lesson 4 Lesson 4 Lesson 4 

12.35 – 1.10 Lunch Form Form Form 

1.10 – 1.45 Form Lunch (field side) Lunch (canteen 
side) 

Lunch 

 

Lesson 5 and lesson 6  
Session start: 1.45pm 

Session end: 3.25pm 

 Bubble 1 (KS3) Bubbles 2 and 3 (KS4) Bubble 4 (KS5) 

1.45 – 2.35 Lesson 5 Lesson 5 Lesson 5 

2.35 – 3.25 Lesson 6 Lesson 6 Lesson 6 
 

 

Lesson 7 (Monday to Wednesday only for KS4/5) 
Session start: 3.25pm 

Session end: 4.15pm 

 Bubble 1 (KS3) Bubbles 2 and 3 (KS4) Bubble 4 (KS5) 

3.25 – 4.15 Dismissed from school Lesson 7 Lesson 7 

4.15 – 4.25  Dismissed from school Dismissed from school 

 

LUNCHTIME 



 All staff and students are to be reminded that masks MUST be worn when in the queue to buy food 

in the Bistro.  The only time when students can remove their masks in the Bistro is when they are sat 

down and either eating or drinking. 

 For the remainder of this week the following timings will be used for the Bistro, and this will then be 

reviewed for following weeks. 

o Year 7 lunch starts at 12.35pm.  At 1.05pm year 7 students will be escorted either outside (if 

good weather) or to forms (if bad weather).  This allows a period from 1.05pm to 1.10pm for 

the Bistro to be cleaned. 

o KS4 lunch starts at 1.10pm till 1.45 pm.  Students are only allowed to remove masks when 

they are eating or drinking. Year 9 and 10 students sit on the field side of the Bistro, Year 11 

on the canteen side of the Bistro. 

o KS5 students may purchase food from the Bistro between 1.05 and 1.10pm to avoid mixing 

bubbles.  Food is to be consumed in the social seating areas of the SLZ and NOT next to 

computers.  All rubbish is to be removed and the SLZ left tidy for Lesson 5 onwards.  KS5 may 

exit the building to purchase food but this must be eaten outside of the school building, and 

not brought in. 

 

 

 

 

 

 

 

 

 

 

 

Below is the latest DUTY ROTA – this has been updated (also a copy in Bistro) to support separation of KS4 

bubbles 

Monday                 

Duty Point Morning 
AM 
Break   Lunch1   Lunch2 

15.25 pm 
Gate 

16.15pm 
Gate 

Gate 1 NHA           AGI NGL 

Gate 2 DMO           JDI DMO 

Bistro AGI DMO Bistro KWH Bistro GPY     

C35 KWH TAW             

Main Staircase   KSC Main Staircase EMC Main Staircase MTO     

SLZ   AMO SLZ   SLZ ALO     

Outside - New (Y11)   DJA Floor 1 / outside AGI Outside - New (Y11) NHA     



Outside - Existing (Y9,10)   EMC Floor 2 / outside DMO Outside - Existing (Y9,10) DMO     

Roaming   NHA Roaming NGL Roaming NGL     

         

Tuesday                 

Duty Point Morning 
AM 
Break   Lunch1   Lunch2 

15.25 pm 
Gate 

16.15pm 
Gate 

Gate 1 MTO           KWH NHA 

Gate 2 EMC           AGI DMO 

Bistro GPY DMO Bistro DMO Bistro IBA     

C35 JAT JWI             

Main Staircase   JAT Main Staircase KWH Main Staircase AGI     

SLZ   MHO SLZ   SLZ NHA     

Outside - New (Y11)   IBW Floor 1 / outside JDI Outside - New (Y11) GPY     

Outside - Existing (Y9,10)   EDR Floor 2 / outside AGI Outside - Existing (Y9,10) DMO     

Roaming   NGL Roaming NGL Roaming NGL     

         

Wednesday                 

Duty Point Morning 
AM 
Break   Lunch1   Lunch2 

15.25 pm 
Gate 

16.15pm 
Gate 

Gate 1 JDI           IBA JDI 

Gate 2 IBA           ALO DMO 

Bistro DMO DMO Bistro AGI Bistro KWH     

C35 KKE KKE             

Main Staircase   TAW Main Staircase KWH Main Staircase EMC     

SLZ   DJA SLZ   SLZ NHA     

Outside - New (Y11)   IBW Floor 1 / outside IBA Outside - New (Y11) GPY     

Outside - Existing (Y9,10)   KSC Floor 2 / outside NHA Outside - Existing (Y9,10) DMO     

Roaming   NHA Roaming DMO Roaming NGL     

         

Thursday                 

Duty Point Morning 
AM 
Break   Lunch1   Lunch2 

15.25 pm 
Gate 

16.15pm 
Gate 

Gate 1 AGI           GPY   

Gate 2 NGL           ALO   

Bistro DMO DMO Bistro DMO Bistro IBA     

C35 JAT DJA             

Main Staircase   KSC Main Staircase KWH Main Staircase ALO     

SLZ   AGI SLZ   SLZ GLA     

Outside - New (Y11)   GLA Floor 1 / outside AGI Outside - New (Y11) NHA     

Outside - Existing (Y9,10)   IBW Floor 2 / outside IBA Outside - Existing (Y9,10) DMO     

Roaming   KWH Roaming NGL Roaming JDI     

         

Friday                 

Duty Point Morning 
AM 
Break   Lunch1   Lunch2 

15.25 pm 
Gate 

16.15pm 
Gate 

Gate 1 KWH           DMO   

Gate 2 NHA           ALO   

Bistro DMO DMO Bistro JDI Bistro DMO     

C35 EDR KKE             



Main Staircase   MNI Main Staircase GLA Main Staircase AGI     

SLZ   IBW SLZ   SLZ MTO     

Outside - New (Y11)   HJA Floor 1 / outside NHA Outside - New (Y11) KWH     

Outside - Existing (Y9,10)   JIN Floor 2 / outside KWH Outside - Existing (Y9,10) GPY     

Roaming   NGL Roaming DMO Roaming NGL     

 

The following questions have been identified by Bolton Local Authority (Public Health) – 

main point of contact is now DEB BUTLER: 

1. Are you currently open?   Yes. Currently the Year 11 bubble is isolating due to a confirmed positive 

test result, and other students showing symptoms.  Year 9 and 10 return on Friday 14th May after a 

temporary closure of the bubble due to a student showing symptoms, but then testing negative. 

2. How many staff are in (this is set groups)? All – following ‘normal’ timetable.  

3. Would I say that we (as a school) are good / average or poor in controlling the risks? Good with respect 

to the limitations of the school size and building layout – still room for improvement though in 

learning to all be consistent in our actions 

4. Have staff read and understood Government documents? Regular updates to both risk assessment 

and control measures documents as guidelines change.  Regular staff briefings to pass on key points. 

5. What do we do if: 

 Parent told me they were testing positive? 

 A child was tested positive? 

 A member of staff tested positive? 

 In all situations the person should self-isolate immediately at home.  All bubbles linked to the 

individual will be monitored in the first instance and parents/staff informed.  Greater 

Manchester Health to be contacted for additional support and advice: 

o Greater Manchester HPT 

Public Health England North West 
2nd Floor 
3 Piccadilly Place 
London Road 
Manchester 
M1 3BN 
EmailGmanchpu@phe.gov.uk; PHE.gmhpt@nhs.net 
Telephone0344 225 0562 (option 3) 
Out of hours advice0151 434 4819 
 

6. Do we have a RA for COVID? Yes, updated regularly and always shared with staff.  Control measures 

document shared on website for whole UCS community. 

7. Who was involved in the putting the risk assessment together?  In the first instance this was the 

Principal and the staff member with responsibility for Health and Safety.  This was then shared with 

the SLT and Academy Trust governing body, before the final version was complete and shared with 

staff. 

8. Were the TU involved?  Which ones? Online guidance was followed from all of the teaching unions 

9. How confident am I that staff can keep their recommended 2m social distance?  Due to the nature of 

building, classroom layouts, and specific needs of certain students – this is not always possible.  Staff 

are encouraged to wear face mask and-or visor when in closer proximity to other staff or students. 

about:blank


10. What changes were made in school to allow the 2m distancing to take place?  Changes were made in 

seating layouts in classrooms.  Where desks could not be moved then advice was given on how to 

direct students to these desks safely.  Communal seating areas have restrictions on where students 

can sit and how many to a table.  Different communal ‘zones’ have been created for each bubble. 

11. Cleaning – How has this be adapted?  All classrooms and communal areas are cleaned and sanitised 

before different bubbles enter.   A full clean is completed very day, ensuring that door handles and 

hand rails are cleaned.  The main focus is on staff and students ‘cleaning’ and ensuring that 

handwashing and sanitising processes are thorough. 

12. Do you have areas that are 'high touch points' and what is happening to those areas? This is focused 

on communal areas and desks.  These are cleaned and sanitised in between bubbles entering these 

areas. 

13. Do all children have access to sinks? Yes, and are asked to sanitise every time they enter a room and 

before eating and drinking at break and lunchtime. 

14. Is there hand-sanitiser (at least 70% alcohol) freely available around school? Yes 

15. What DFE/PH documents have you read/referred to support your RA?  These are referred to in both 

the risk assessment and control measures document.  They have informed all areas of the risk 

assessment and have been adapted to our unique circumstances. 

 

 

 


